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25 
 

Reports  

Introduction to Reports 
CMS Net Web has a set of pre-designed reports that users with the appropriate 
security access can obtain. 

 
Objectives 
At the completion of this section, you will be able to: 

• Run a report in CMS Net Web 

• Print a report in CMS Net Web 
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Notes 25.1 How to Access Reports in CMS Net Web 
 
 
1. Click “Reports” on the CMS Net Web toolbar. 
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Notes 2. Find the report you wish to view on the Reports Menu (left hand side of the page). 
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25.2  Reports Available in CMS Net Web  
Depending on the security profile of the user who logged in CMS Net Web, there are different reports available 
for use.  Here is a graphic that shows which security profiles have access to each report in CMS Net Web. 
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Print Authorizations Report Yes Yes  Yes Yes  

Time from Service Request to Authorization Report Yes Yes Yes Yes Yes Yes 

Expiring Authorizations Report Yes Yes Yes Yes Yes Yes 

SARs with EPSDT-SS Report Yes Yes Yes Yes Yes Yes 

PMF Provider Status Update Report Yes Yes Yes Yes Yes Yes 

Service Request Approval Status Report  Yes  Yes Yes  

Provisionally Approved Providers Report    Yes Yes Yes 

SARs with CMIP Report    Yes Yes  

Service Requests Requiring State Approval Report     Yes  

Alternate Codes Report     Yes  

 

Here is a short description for each report. 

                Report Name              Report Description 

Print Authorizations Report Prints copies of SARs that were authorized over a span of up to seven 
days for a specified county. 

Time from Service Request to 
Authorization Report 

Displays the number of SARs for each reporting category for a specified 
county or regional office.  The tallies report for the number of days 
between the Service Request Date and the Authorized Date. 

Expiring Authorizations Report Displays a list of SARs that will expire in a given date range for a 
specified county. 

SARs with EPSDT-SS Report Displays a list of EPSDT-SS SARs for a specified regional office or 
county. 

PMF Provider Status Update 
Report 

Lists all providers (and the SARs associated to those providers) that have 
become inactive in the PMF. 

Service Request Approval Status 
Report 

This report lists the SARs (including the status of the SAR) that require 
state approval within a county.    
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Provisionally Approved Providers 
Report 

This report lists all providers with “Provisional Approval” paneling 
status, that have their Next Review Date within a specified date range. 

SARs with CMIP Report Displays a list of SARs with CMIP indicator. 

Service Requests Requiring State 
Approval Report 

This statewide report lists all SARs that need state approval for a time 
period specified by the user (includes EPSDT-SS or CCS-SS SARs).   

Alternate Codes Report This report displays all SARs that have used a miscellaneous code and 
entered an alternate code or description for a county. 
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25.2.1 Print Authorizations Report 
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25.2.2 Time from Service Request to Authorization Report 
  
  
<Report-Date>                                                       Children’s Medical Services (CCS)       Pg 1 

<Report-Name> 
 
Reporting for County/Regional Office: (<County> or <Regional-Office>) 
Reporting for Date of Service Request <Begin Date entered on the Time from Service Request Report Page> to 
Authorization Date <End Date entered on the Time from Service Request Report Page> 
 
 
 
 
 
 
 
 
 

 Non EPSDT-SS EPSDT-SS 
Funding Category Treatment Vendored Therapy Treatment Vendored Therapy 

-15 to -6     

-5 to -1     

0 to 5     

6 to 15     

16 to 30     

31 to 60     

61+     

 
 
 
 

 
 
  

 

Each count is determined by calculating the number of days elapsed between the 
Authorization Date and the Date that the SAR was requested.    
 
• The Service Request Date is entered by the user on  the “Enter SAR Information” page. 
• The Authorization Date is the date that the “Authorize” button was clicked for the SAR on 

the “Authorize SAR” tab. 
 
For example, in the first row (=15 to -6), CMS Net Web counts the number of SARs where the 
number of days elapsed between Date Authorized and Date Requested is between -15 and -6.  
In other words, this count represents retro-actively authorized SARs the SAR were requested 
6-15 days after the date of authorization. 

The Non EPSDT-
SS SARs in this 
column count 
those in  the  
Treatment  
Reporting 
category. 

These EPSDT-SS 
SARs in this column 
count those in the 
Vendored Therapy  
Reporting category. 

These EPSDT-
SS SARs in this 
column count 
those in  the  
Treatment 
Reporting 
category. 

The Non EPSDT-
SS SARs in this 
column count 
those in the  
Vendored Therapy 
Reporting 
category. 
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25.2.3 Expiring Authorizations Report 
 
The Expiring Authorizations Report will list authorizations that will expire in the supplied date range. 
 
<Report-Date>                                         Children’s Medical Services (CCS)    Pg 1 
 
 
Reporting for County: <County> 
 
Reporting for Authorizations expiring between <the first end date entered on the Expiring Authorizations Report Page> and <the second end date entered on the 
Expiring Authorizations Report Page> 
 
 

 
 
  

SAR Number Client Name CCS No Provider Name Service Begin Date Service End Date 
      

      

      

      

      

Number 
assigned 
by CMS 
Net Web 
to the 
SAR 

The name of the 
client to whom the 
SAR was issued. 

The CCS 
number 
of the 
client to 
whom the 
SAR was 
issued.  

The provider that 
has been 
associated to the 
SAR.  

The date 
entered in 
the “Service 
Begin Date” 
field on the 
Enter SAR 
Information 
page.  

The date 
entered in the 
“Service End 
Date” field 
on the Enter 
SAR 
Information 
page.  
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25.2.4 SARs with EPSDT-SS Report 

This report lists all EPSDT-SS SARs (indicated on the Enter SAR Information page) for the county/ region and date range specified.  
 

 
<Report-Date>                                                              Children’s Medical Services (CCS)     Pg 1 

<Report-Name> 
 

 
Reporting for County: <County> 
 
Reporting for Service Begin Date < Service Begin Date entered on the SARs with EPSDT-SS Report Page > to Service-End-Date < Service End Date entered on 
the SARs with EPSDT-SS Report Page> 
 
 

<County> 
 

SAR No Client Name Service Begin 
Date 

Service Code Quantity Units Amount SAR 
Status 

Provider Name Service End 
Date 

Service Description 
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25.2.5 PMF Provider Status Update Report 

This report will display all providers that have become inactive on the PMF.  Along with additional provider information, all SARs associated with the 
provider will be listed.      
 

 
<Report-Date>                    Children’s Medical Services (CCS)     Pg 1 

<Report-Name> 
 
 
Reporting all PMF Provider Status updates on <Date-of-Report> 
 
 

Provider Number Provider Name Provider Type Status Effective Date SAR Number 
<SAR-Number> 
<SAR-Number> 
<SAR-Number> 
<SAR-Number> 

<Provider-Number> <Provider-Name> <Provider-Type> <Effective-Date> 

<SAR-Number> 
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25.2.6 Service Requests Approval Status Report 
 
This report lists the SARs (including the status of the SAR) that require state approval within a county.    
 
 

 
<Report-Date>                    Children’s Medical Services (CCS)     Pg 1 
 
 
Reporting for County: <County> 
 
Reporting from Service Begin Date <Service Begin Date entered on the Service Requests Approval Status Report Page > to Service End Date <Service End Date 
entered on the Service Requests Approval Status Report Page> 
 
 

SAR Number Client Name Approval Status Category CCS Number Service Begin Date Service End Date 
<SAR-Number> <Client-Name> <State-Approved> <SS-Category> <CCS-Number> <Service-Begin-Date> <Service-End-Date> 

       

       

 
  

Number 
assigned 
by CMS 
Net Web 
to the 
SAR 

The name of the 
client to whom the 
SAR was issued. 

The CCS 
number 
of the 
client to 
whom the 
SAR was 
issued.  

The date 
entered in 
the “Service 
Begin Date” 
field on the 
Enter SAR 
Information 
page.  

The date 
entered in 
the “Service 
End Date” 
field on the 
Enter SAR 
Information 
page.  

This is the 
“Category” 
selected on the 
Enter SAR 
Information page. 

Values for the SAR:
1.  “Pending” for 
SARs that  have not 
been received State 
Approval yet. 
2.  “Not Approved” 
for SARs where the 
State Approved 
value is “No” on the 
Enter SAR 
Information page. 
3.  “Approved” for 
SARs where the 
State Approved 
value is  “Yes” on 
the Enter SAR 
Information page. 
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25.2.7 Provisionally Approved Provider Report 

This report lists all providers with “Provisional Approval” paneling status, that have thier Next Review Date within a specified date range.      
 

 
<Report-Date> Children’s Medical Services (CCS)     Pg 1 

<Report-Name> 
 
 
Report from <Begin-Date> to <End-Date> 
 
 
 

Provider Name Provider Number Next Review Date Certificate Name 
<Provider-Name> <Provider-Number> <Provider-Next-Review-

Date> 
<Certificate-Name> 

<Provider-Name> <Provider-Number> <Provider-Next-Review-
Date> 

<Certificate-Name> 

<Provider-Name> <Provider-Number> <Provider-Next-Review-
Date> 

<Certificate-Name> 

<Provider-Name> <Provider-Number> <Provider-Next-Review-
Date> 

<Certificate-Name> 
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25.2.8 SARs with CMIP Report 

  This report lists all CMIP SARs for the county/ region and date range specified.  
 

 
<Report-Date>                                                           Children’s Medical Services (CCS)                                          Pg 1 

  
 
 
Reporting for County: <County> 
 
Reporting from Service Begin Date <Service Begin Date entered on the SARs with CMIP Report Page > to Service End Date < Service End Date entered on the 
SARs with CMIP Report Page > 
 
 
 

<County> 

User Name SAR ID SAR Status 
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25.2.9 Service Requests Requiring State Approval Report 

 
This statewide report lists all SARs that need state approval for a time period specified by the user.  SARs that need state approval will be EPSDT-SS or 
CCS-SS with a category that requires state approval.   
 

 

 
<Report-Date>                    Children’s Medical Services (CCS)      Pg 1 
 
Reporting Statewide 
 
Reporting from Service Begin Date <Service Begin Date entered on the Service Requests Requiring State Approval Report Page> to Service End Date <End Date 
entered on the Service Requests Requiring State Approval Report Page > 
 

<County> 
 

Category SAR Number Client Name CCS Number Service Begin Date Service End Date 
<SAR-Number> <Client-Name> <CCS-Number> <Service-Begin-Date> <Service-End-Date> 

      

<SS-Category> 

     

       

     

Number 
assigned by 
CMS Net Web 
to the SAR 

The name of the 
client to whom the 
SAR was issued. 

The CCS 
number of the 
client to 
whom the 
SAR was 
issued.  

This is the 
“Category” 
selected on the 
Enter SAR 
Information page. 

The date 
entered in the 
“Service Begin 
Date” field on 
the Enter SAR 
Information 
page.  

The date 
entered in 
the “Service 
End Date” 
field on the 
Enter SAR 
Information 
page.  
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25.2.10 Alternate Codes Report 

 
This report displays all SARs within a selected county that have used a miscellaneous code and entered an alternate code or description. 
 
 

 
<Report-Date>                    Children’s Medical Services (CCS)     Pg 1 
 
 
Reporting for County: <County> 
 
Reporting from Service Begin Date <Service-Begin-Date> to Service End Date <Service-End-Date> 
 
 

 

Alternate Code Miscellaneous 
Code 

User Name SAR Number SAR Status 

<Service-Code> <Authorized-By> <SAR-Number> <SAR-Status> 

<Service-Code> <Authorized-By> <SAR-Number> <SAR-Status> 

<Alternate-Code OR Alternate Description> 

<Service-Code> <Authorized-By> <SAR-Number> <SAR-Status> 

<Service-Code> <Authorized-By> <SAR-Number> <SAR-Status> <Alternate-Code OR Alternate Description> 

<Service-Code> <Authorized-By> <SAR-Number> <SAR-Status> 
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Notes 25.3  Example of how to run the Print Authorization Report.  
 
25.3.1 Select the Report off the Reports Menu 

1. Click the “Print Authorizations” link 
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Notes 25.3.2  Enter the Requested Information on the Reports Page   
1. Select the County for the Print Authorization Report.  
2. Enter the beginning date range. 
3. Enter the ending date range. 
4. Click the “Run Report” button. 
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25.3.3 View Report Output   
1. View the Report Output 
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Notes 25.3.4 Printing the Report: Set the Report for Landscape 
(lengthwise) Orientation for Selected Reports 

 
The following reports are formatted for lengthwise (landscape) on the paper: 

• PMF Provider Status Update 
• Expiring Authorizations 
• SARS with EPSDT-SS Indicator 
• SARS with CMIP Indicator 
• Alternate Codes 
• Service Requests Requiring State Approval 
• Service Requests Approval Status 

To configure the web-page to print out the report in landscape view, you may follow 
these steps. 
 
1. On the File Menu, select Page Setup. 
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Notes 2. Search for the “Orientation” group box. 
3. Click the radio button for “Landscape” inside the Orientation group box. 

 
 

4. Click OK. 
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Notes  
25.3.5 Now You Are Ready to Print the Report! 

1. On the File Menu, select Print. 

 
 
 
2. Click “Print” on the Print dialog box. 
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